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INTRODUCTION

This handbook has been compiled by the elected officers of the Division in an effort to help guide succeeding Executive Boards.  The first version of this handbook was prepared by Dr. Wlima T Falck, President (1968-69).  The first revision was completed in August 1970 by Hazel Bothwell.  A second revision was a joint effort of the 1984-1985 Executive Board.  The third revision was the result of work done by the 1998-1999 Executive Board.  The fourth revision was completed by the 2001-2002 Executive Board. The fifth revision was completed by the 2007 Executive Board. The sixth revision was completed by the 2009 Executive Board. The current updates were completed by the 2010 Executive Board.

These guidelines are not intended to rigidly specify duties nor to relegate them except as directed by the Bylaws of the Division.  A copy of the Bylaws is appended to this document.  The handbook has been updated to be consistent and current with the policies and procedures of the Division and of the Council for Exceptional Children (CEC).  Members of the Executive Board will add, subtract, standardize, and modify this handbook as need dictates to assure that the handbook accurately reflects the operations of the Division. It is recommended that this handbook be reviewed on an annual basis by the Executive Board.

GENERAL INFORMATION

Division for Communicative Disabilities and Deafness

All officers, constituent committee chairs, representatives, and appointees must be members in good standing of CEC and the Division and must remain so throughout their terms of office/appointment.

The Fiscal and Administrative year (for terms of office) is January 1st – December 31st .

The annual Executive Board Meeting and the annual Business Meeting are held during the annual CEC Convention at a time and location scheduled through CEC.

The Executive Board may hold additional meetings at times and places determined by the Board.  Meetings may be in person or via electronic means (telephone conference, video conference, etc.).

Members in the Division receive quarterly issues of the professional journal, Communication Disorders Quarterly, published by Hammill Institute/Sage.  

Division website address:
www.dcdd.us
FaceBook:
To join the DCDD Facebook group, go to the DCDD website and click on the Facebook link.
Division History
   Established:


April 19. 1963

   Affiliated with CEC:  
March 31, 1964 as the Division for Children with Communication Disorders

   Current Name Approved:
April 2001
Council for Exceptional Children

Headquarters


Council for Exceptional Children

1110 N Glebe Road, Suite 300

Arlington, VA 22201-5704

1-888-CEC-SPED (232-7733)
 
(703) 260-3660 (Local)

(703) 264-9494 (Fax)


TTY: (text only) 703-264-9446

Web Address


http://www.cec.sped.org
Division Contact Person at CEC Headquarters:





Anna Henderson, Coordinator of Division Services
         

Council for Exceptional Children

2900 Crystal Drive, Suite 1000, Arlington, VA 22202-3557Arlington, VA 22201-5704

Phone: 888-232-7733 

703-264-9433 

(800) 224-6830, ext. 433

(703) 758-1896 (Fax)

866-915-5000 (TTY)

annah@cec.sped.org
Divisions within CEC:


Council of Administrators of Special Education (CASE) 


Council for Children with Behavioral Disorders (CCBD)

Division for Research (CEC-DR)

CEC Pioneers Division (CEC-PD)

Council for Educational Diagnostic Services (CEDS)

Division on Autism and Developmental Disabilities (DADD)

Division for Communicative Disabilities and Deafness (DCDD)
Division on Career Development and Transition (DCDT)

Division for Culturally and Linguistically Diverse Exceptional Learners (DDEL)


Division for Early Childhood (DEC)


Division for International Special Education Services (DISES)

Division for Learning Disabilities (DLD)

Division for Physical, Health and Multiple Disabilities (DPHMD)


Division on Visual Impairments (DVI)


The Association for the Gifted (TAG)


Technology and Media Division (TAM)


Teacher Education Division (TED)



Section I: Division Officers

The officers of the Division shall be a past president, president, president-elect who shall succeed to be president, a secretary, and a financial officer.  All officers, with the exception of the financial officer, shall be elected by a simple majority vote of membership casting votes. (Article VI, Section 1)

President

Term of Office:
One year having succeeded from a one year term as President-Elect and followed by a one year term as Past President.

Roles, responsibilities, and duties:
A. Be the chief executive officer of the Division.

B. Call for committee reports and preside at the sessions of the annual business meeting.

C. Call, prepare agendas for, and preside at all meetings of the Executive Board and at the annual membership meeting (Memberfest). 
D.
Recommend to the Executive Board, chairs of Division Committees with the exception of the Nominations and Elections Committee, the Honors and Awards Committee, and the Constituent Committees.
E. Be an ex-officio member of all committees with the exception of the Nominations and Elections Committee and the Honors and Awards Committee.

F. Represent the Division in coordinating efforts with CEC and other Divisions and agencies.

G. Make an annual report to the Division and to CEC.

H. Serve as division’s representative on the Interdivisional Caucus and attend IDC meetings.

I. Serve as liaison between CEC and the Executive Board.

J. With the approval of the Executive Board, annually appoint the Financial Officer for the Division.

K. Sign reimbursement requests and forward requests for payment to the Financial Officer.

L. With the approval of the Executive Board, appoint chairs for the following standing committees: Membership and Professional Development.
M. Approve the appointment of committee members that are made by the chairs of constituent committees.
N. As needed, establish ad hoc committees and assign them functions.
O. Prepare and submit articles for CEC Today.
President-Elect

Term of Office:
One year ascending to a one year term as President followed by a one year term as Past President.  Elected by vote of the membership.

Roles, responsibilities, and duties:
A. Serve in place of the President in case of absence or disability of the President.

B. Attend the meeting of the Interdivisional Caucus at the annual CEC Convention.

C. Make an annual report to the Division.

D. Serve as Chair of the Honors and Awards Committee.

E. Serve as Chair of the Nominations and Elections Committee.

F. Perform other duties as directed by the President.

G. Prepare and submit articles for CEC Today.
Past President

Term of Office:
One year after having completed a one year term as President and a one year term as President –Elect.

Roles, responsibilities, and duties:
A. Serve in an advisory capacity to the Executive Board and committee chairs.

B. Execute other duties as may be assigned by the President.

C. Solicit suggestions for student representatives from Board members and invite student representatives to attend Board meetings.
Secretary

Term of Office:
Two years. Elected by vote of the membership. May be re-elected to consecutive terms.
Roles, responsibilities, and duties:
A. Keep a record of all proceedings of the annual business/membership meeting, meetings of the Executive Board, and such correspondence as necessary for the operation of the organization.

B. Prepare and distribute copies of the Executive Board meeting minutes to each member of the Executive Board and distribute the minutes of the previous year’s business meeting to DCDD members attending the annual business meeting.

C. Serve as the archivist for the Division.

D. Initiate any needed revisions in the DCDD Executive Board Handbook.

Financial Officer

Term of Office:
Appointed annually by the President with the approval of the Executive Board.  May be appointed to succeeding terms.

Roles, responsibilities, and duties:
A. Maintain the financial records of the Division

B. Prepare and submit an annual budget for approval by the Board and the membership.

C. Authorize and sign requests for payment of expenses approved by the Executive Board or authorized by the President.

D. Make an annual report on the financial status of the Division to the Executive Board at the annual business meeting.

Section II:  The Executive Board

Members of the Board (Article VIII, Section 1)

A. Past President

B. President

C. President-Elect

D. Secretary

E. Financial Officer

F. Chairs of the Constituent Committees

G. Chairs of Standing Committees

H. Division’s members of the Representative Assembly

I. Website Manager

J. Other Division Appointees (CAN, Knowledge & Skills Committee, Representative Assembly)

Roles, responsibilities, and duties:
A. Serve as the Division’s administrative policy-making body.

B. Recommend policies and programs for the Division membership at the annual business meeting.

C. Decide on communication vehicles that should be used with the membership.
D. Select the sites and formats for meetings of the Division.

E. Assume such other responsibilities as are appropriate or assigned by the membership

F. Determine the number and kind of constituent committees for the Division.

G. Call and conduct a minimum of one business/membership meeting annually. This meeting is usually held at the annual CEC Convention.

H. The Executive Board may conduct meetings and complete all Division activities using electronic or non-electronic means.

I. Propose dues for regular and student members.
J. Amend or repeal the bylaws as needed.
K. Fill vacancies of officers (except for President and President-Elect), representatives, and other appointees.

Parliamentary Procedures


Robert’s Rules of Order, Newly Revised shall govern the proceedings of this Division

Section III:  Committees/Representatives
Standing committees shall be recommended by the Executive Board and approved by the membership at the annual business meeting (Article IX, Section 2).  Standing committees shall include:

A. Membership Committee

B. Nominations and Elections Committee

C. Honors and Awards Committee

D. Professional Development Committee


(Article IX, Section 1)

Roles, responsibilities, membership, and terms of service

A. Membership Committee  (Article IX, Section 6.A)

The Membership Committee shall develop plans to be approved by the Executive Board for membership recruitment, retention, and growth of the Division.
1.
Chair:
Appointed by President with approval of Executive Board (Article IX, Section 4).

2.
Term: 
 Three years (Article IX, Section 5.A).

3. Chair shall appoint other committee members subject to approval by the President. Members shall serve three year terms and must be members in good standing of CEC and DCDD.    (Article IX, Section 5.D).

4. Prepare and submit information and updates to the Division website(s) as related to committee activities.
B. Nominations and Elections Committee  (Article IX, Section 6.C)
1.
Chair:
President-Elect (Article VI, Section 6.B.5)

2. Chairs of Constituent Committees shall serve as members of the Nominations and Elections Committee (Article IX, Section 5.B).

3. The Nominations and Elections Committee shall:
a. Solicit recommendations for nominations from the division membership through the division’s communication vehicles. 

b. Prepare a slate of nominees for office with at least one nominee for each office to be submitted to the Executive Board.

c. Conduct elections at the annual membership meeting or by other methods as required to fill vacated/empty positions.
d. Count the ballots and determine the winners (nominee receiving a plurality of total votes cast shall be elected).

e. Announce results of the elections at the annual business meeting and through announcements on the Division’s communication vehicles.
4. Prepare and submit information and updates to the Division website(s) as related to committee activities.

C. Honors and Awards Committee  (Article IX, Section 6.D)

1.
Chair:
President-Elect (Article VI, Section 6.B.4)

2. Chairs of the Constituent Committees shall serve as members of the Honors and Awards Committee. (Article IX, Section 5.C)

3. The Honors and Awards Committee shall:

a. Solicit nominees for Honors and Awards through the Division’s communication vehicles.

b. Present names of recipients to the Executive Board.
c. Present Honors and Awards at the annual Business/Membership Meeting.
4.   Prepare and submit information and updates to the Division website(s) as related to committee activities.

D. Professional Development Committee
1.
Chair:
Appointed by President with approval of Executive Board (Article IX, Section 4).

2.
Term:
Three years (Article IX, Section 5.A).

3. The Professional Development Committee shall: (Article IX, Section 6.E).

a. Identify the professional development needs of the membership.
b. In collaboration with the Chairs of the Constituent Committees develop the program for the annual CEC Convention.
c. Organize review of proposals submitted for presentation at the annual CEC Convention.
d. Plan other professional development meetings according to the policies and directives of the Executive Board.

4. The Chair shall serve as the Division representative on the CEC Program Advisory Committee for the CEC Annual Convention.

5. Prepare and submit information and updates to the Division website(s) as related to committee activities.
E. Constituent Committees (Article IX, Section 7)

1. General information:

a. Constituent committees are established by the Executive Board.
b. Chairs of committees are elected by the membership for a term of three years.
c. Chairs of the committees serve as members of the Executive Board.
d. Chairs represent their constituency and present concerns of the constituency to the Executive Board.
e. Provide recommendations for information to be included in Division publications.
f. Assist the Chair of the Professional Development Committee in developing the program for the annual CEC Convention.
g. Make an annual report to the Division. 
h. Chairs serve as members of the Nominations and Elections Committee and the Honors and Awards Committee.
i. Current constituent committees include:

Committee on Children Who are Deaf or Hard of Hearing

Committee on Children with Severe/Multiple Disabilities

Committee on Communication Development in Infants, Toddlers, and Preschoolers

Committee on Children with Speech and Language Learning Disabilities

2. Constituent committee chairs may be asked to represent DCDD on other committees/boards/councils as determined by the Executive Committee. Currently, constituent chairs perform the following duties:
a. The Chair of the Committee on Children with Speech and Language Learning Disabilities serves as the Division representative to the National Joint Committee on Learning Disabilities (NJCLD).
b. The Chair of the Committee on Children with Sever/Multiple Disabilities serves as the Division representative on the National Joint Committee for the Communicative Needs of Persons with Severe Disabilities (NJC).
c. The Chair of the Committee on Children Who are Deaf or Hard of Hearing serves as the Division representative on the Council on Education of the Deaf (CED).
3. Prepare and submit information and updates to the Division website(s) as related to committee activities.
Ad hoc committees may be established and their functions assigned at the discretion of the President.  Such establishment must clearly indicate the purpose and length of the service for the committee.  (Article IX, Section 3)

G.
Representatives to the CEC Representative Assembly (Article IX, Section 8.A)
1. The Executive Board shall appoint two representatives to the CEC Representative Assembly.
2. Representatives must be members in good standing of the Division and CEC.

3. Representatives are appointed for a term of two years and may be reappointed to successive two year terms.

4. Representatives shall attend the Representative Assembly meeting at the annual CEC Convention and participate in all RA activities throughout the appointment term.
5. Representatives shall serve as members of the DCDD Executive Board.
6. Prepare and submit information and updates to the Division website(s) as related to committee activities.
.
CAN Coordinator  

1. Appointed by the President with the approval of the Executive Board.  Coordinator must be a member in good standing of CEC and the Division.

2. Term:  Three years, may serve an additional, consecutive terms of three years.

3. The CAN Coordinator shall:

a. Establish a comprehensive communication system through which pertinent information relating to exceptional children can be exchanged and used to improve governmental decision-making as it relates to such children.
b. Work with CEC’s Children and Youth Action Network to implement the public policy priorities advanced by CEC.

c. Make an annual report to the Division.
d. Serve as a member of the Executive Board.
4.
Prepare and submit information and updates to the Division website(s) as related to the Children and Youth Action Network
I. Representative to the CEC Knowledge and Skills Committee

1. Appointed by the President with the approval of the Executive Board. Representative must be member in good standing of CEC and the Division.

2. Term:  As specified at the time of appointment. Representative may be appointed to successive terms.
3. The Representative shall:

a. Attend meetings of the CEC Knowledge and Skills Committee.

b. Serve as the Division's voice on the CEC Knowledge and Skills Committee.

c. Keep the Executive Board apprised of activities of the CEC Knowledge and Skills Committee.

d. Prepare and submit information on the actions of the CEC Knowledge and Skills Committee to the Division membership through the Division website(s).
e. Make an annual report to the Executive Board at the annual meeting of the Board.

J.  Web Manager
1.
Appointed by the President with the approval of the Executive Board. The manager must be a member in good standing of CEC and the Division.
2.
Term:  Three years; may be appointed to successive three year terms.

3.
The Web Manager shall:

a.
Oversee, maintain, and update the Division’s web related communication vehicles in order to provide current and accurate information for membership, including meetings, special events, relevant community events and general Division business.

b.
Make recommendations to the Executive Board regarding the viability, sustainability, and updates needed in the Division’s Web related communication vehicles.

c.
Provide technical design of the Division’s web-related communication vehicles.

d.
Report on website activities at each meeting of the Executive Board.

e.
Serve as a member of the Executive Board.
Section IV:  Students
The Executive Board is committed to providing a student voice and responding to student perspectives as they relate to the purpose of the Division. In an effort to provide experiences and mentor future leaders, the Executive Board encourages student participation in division activities. In pursuit of this commitment, the board invites students to participate in the following capacities.

1. Serve on committees. Student must be members of CEC and the Division.
2. Assist in organizing student participation/contributions at the annual CEC Convention.
3. Attend Executive Board meetings under the sponsorship of a board member.
Provide updates and information on student activities through the Division’s websites.

4. APPENDIX A

BYLAWS OF THE DIVISION FOR COMMUNICATIVE DISABILITIES 

AND DEAFNESS

Approved April 21, 2010

ARTICLE I---Name
1.1. The name of this organization shall be THE DIVISION FOR COMMUNICATIVE DISABILITIES AND DEAFNESS (hereafter referred to as the "Division" or "DCDD") of the Council for Exceptional Children (hereafter referred to as the "Council" or "CEC").

ARTICLE II---Purpose
2.1. The purposes of this Division shall be:

2.1.a To promote the welfare, development, and education of infants, toddlers, children, and youth with communicative disabilities or who are deaf or hard of hearing.

2.1.b To promote growth in professionals and families as a means to better understand the development of communicative abilities and the prevention of communicative disorders.

ARTICLE III---Membership
3.1. The division must maintain a membership of at least 1.5% of the total CEC membership to continue charter status unless exempted by the Board of Directors of CEC.

3.2. All members of the Division must hold concurrent membership in the Council for Exceptional Children. The Division may not accept applications for Division membership only.
3.3. Membership in the Division shall consist of regular and student members and other individuals eligible for CEC membership.

3.3.a. Regular membership shall be open to professional personnel engaged in the education or provision of services for infants, toddlers, children, and youth with developmental communication needs or communication disorders, personnel who work with individuals who are deaf/hard of hearing, and to other individuals interested in the purposes of the Division.

3.3.b. Student membership shall be available for pre-service students and students continuing their education who are in full-time attendance during the academic year at a regionally accredited college or university.

3.3.c. Other individuals may become members of the Division if they are eligible for CEC membership.

3.4. All members shall be entitled to all rights and privileges of this Division.

3.5. The Division membership year shall be consistent with the membership year of the Council for Exceptional Children.

ARTICLE IV---Organization
4.1. The Division shall be affiliated with the Council for Exceptional Children.

4.2. The fiscal year and administrative term of office shall be January 1 through December 31.
4.3. The Division shall be organized exclusively for educational and scientific purposes in accordance with Section 501(c)(3) of the Internal Revenue Code (or corresponding section of any future federal tax code).
ARTICLE V---Dues
5.1. Dues for Division members shall be determined by the Executive Board and shall be consistent with the dues policies of the Council for Exceptional Children.
ARTICLE VI---Officers
6.1. The officers of the Division shall be a:

6.1.a. past president
6.1.b. president
6.1.c. president-elect who shall succeed to be president
6.1.d. secretary
6.1.e. financial officer. 

6.2. All officers, with the exception of the financial officer, shall be elected by a simple majority vote of the membership casting votes.

6.3. All officers must be members in good standing of the Council for Exceptional Children and the Division at the time of their nomination and election and must remain so throughout their term of office.

6.4. The terms of office are as follow: past-president, president, and president-elect shall serve one year in each office, successively. The secretary serves two consecutive years. The Financial Officer is appointed annually by the President with the approval of the Executive Board.

6.5. Vacancies in Offices.

6.5.a. A vacancy in the office of president shall be filled by the immediate succession of the president-elect to the office. A vacancy in the office of president-elect shall be filled by special election of the membership.

6.5.b. A vacancy in any of the offices, except president and president-elect, shall be declared and filled by action of the Executive Board.

6.6. Removal from Office.

6.6.a. Any Division officer may be removed from office by

(1) A vote of two thirds of the current members of the Executive Board, or 
(2) A written petition signed by 2% of the members of the Division on the last annual count and approval of the petition by two thirds of the members of the Division voting (voting may occur by electronic or nonelectronic ballot), or 
(3) No longer being a member in good standing of the Council for Exceptional Children or the Division. 

6.7. The duties of the officers shall be such as are implied by their respective titles and as specified in these bylaws and the DCDD Executive Board Handbook.

6.7.a. The President shall be the chief elected officer of the Division and call and preside at all meetings of the Executive Board.

6.7.b. The President-Elect shall serve in place of the president in case of absence or disability of the president.

6.7.c. The Past President shall serve in an advisory capacity to the Executive Board and committee chairs and execute other duties as may be assigned by the President.

6.7.d. The Secretary shall prepare and distribute minutes of Executive Board meetings and the annual business/membership meeting and conduct such correspondence as necessary for the operation of the organization.

ARTICLE VII---Financial Matters
7.1. The President, with the approval of the Executive Board, shall annually appoint a financial officer who shall serve as an officer of the Division. The Financial Officer may be appointed for succeeding terms.

7.2. The Financial Officer shall maintain the financial records of the Division and prepare and submit an annual budget for approval by the Executive Board.

ARTICLE VIII---Executive Board
8.1. The Executive Board shall consist of the immediate past president, president, president-elect, secretary, financial officer, chairs of the constituent committees, chairs of the standing committees, and Division representatives duly appointed to assist in the conduct of division business (e.g., CAN coordinator, Knowledge  and Skills Committee representative, Website Manager, Newsletter editor, Representative Assembly delegates).

8.2. The Division shall be governed by the Executive Board. The Executive Board is the single governing body of the Division and shall actively promote the objectives of the Division, operating in accordance with and administering and implementing the programs and policies established by these Bylaws and by the Executive Board. Members of the Executive Board are elected to serve by and are accountable to the members of the Division.

ARTICLE IX---Committees, Representatives, Coordinators
9.1. The Executive Board may establish and dissolve standing committees, constituent committees, ad hoc committees, working groups, and other entities necessary to conduct the Division’s business, and designate and change their charges and determine their size, member qualifications, and terms.
9.2. Standing committees include:
9.2.a. Membership Committee

9.2.b. Nominations and Elections Committee

9.2.c. Honors and Awards Committee

9.2.d. Professional Development Committee

9.3. The president, with the approval of the Executive Board, shall appoint the chairs of the following committees: Membership and Professional Development. The president-elect shall serve as chair of the Honors and Awards and the Nominations and Elections Committees. 
9.4. Committee Membership

9.4.a. The chair and members shall serve three-year terms. 
9.4.b. The Nominations and Elections Committee shall consist of the chairs of the constituent committees in addition to the chair.

9.4.c. The Honors and Awards Committee shall consist of the chairs of the constituent committees in addition to the chair.

9.4.d. Other committee members shall be appointed by the chair subject to approval by the president.

9. 5. The duties of the committees shall be such as are implied by their respective titles and as specified in these bylaws and the DCDD Executive Board Handbook. 

9.5.a. The Membership Committee shall develop plans to be approved by the Executive Board for membership recruitment, retention, and growth of the Division.

9.5.b. The Nominations and Election Committee shall solicit recommendations for nominations and conduct elections for division positions. 
9.5.c. The Honors and Awards Committee shall recommend to the Executive Board nominees for the DCDD Honors and Awards.

9.5.d. The Professional Development Committee shall:

A. Identify the professional development needs of the Division's members.

B. Develop, in collaboration with the Chairs of the Constituent Committees, the program for the annual CEC convention and plan other professional development meetings according to the policies and directives of the Executive Board.

C. The chair of the Professional Development Committee shall serve as the Division representative on the CEC Program Advisory Committee for the CEC Annual Convention.

9.6. Constituent Committees

9.6.a. The Chairs of the Constituent Committees shall be elected by the membership for a term of three years.

9.6.b. The Chairs of the Constituent Committees serve as members of the Executive Board
9.6.c. The Chairs of the Constituent Committees serve as members of the Nominations and Elections Committee and the Honors and Awards Committee.
9.6.d. A vacancy in any of the Constituent Committee Chair positions shall be declared and filled by action of the Executive Board.

9. 7. Appointed Representatives to CEC

9.7.a. CEC Representative Assembly

(1) Two representatives from the Division to the CEC Representative Assembly shall be appointed by the Executive Board. 
(2) The representatives must be members in good standing of the Council for Exceptional Children and the Division.

(3) The representatives shall be appointed for terms of two years and may serve a second consecutive two-year term.

(4) The representatives shall serve as members of the Executive Board.

9.7.b. Other Representatives to CEC 

(1) As needed, other representatives to CEC shall be appointed by the president with the approval of the Executive Board

(2) The representative must be a member in good standing of the Council for Exceptional Children and the Division.

(3) The term of appointment shall be specified at the time of the appointment.

(4) The appointee shall report to the Board on at least an annual basis. 

(5) The representatives shall serve as members of the Executive Board.

ARTICLE X---Meetings
10. 1. A minimum of one annual business meeting shall be held. The Executive Board shall have the authority to conduct regional meetings as necessary.

10. 2. The Executive Board and the Division may conduct meetings and complete all Division activities using electronic and non-electronic means.

ARTICLE XI---Amendments
11.1. These bylaws may be amended or repealed by a three-fourths vote of the Executive Board. Notice of all proposed amendments or changes must be submitted to the Board in writing at least 30 days prior to scheduled vote. If a Board member is unable to attend the meeting at which a vote to repeal or amend the bylaws is taken, a written vote will be accepted. The Executive Board may propose amendments on it own initiative or upon petition by any 25 members in good standing of the Division addressed to the Board.

ARTICLE XII — Discrimination
12.1. The Division shall not discriminate on the basis of race or ethnicity, gender, gender identity/gender expression, age, religion, national origin, sexual orientation, or disability.  All programs and activities of the Division shall be conducted in furtherance of this policy.

ARTICLE XIII---Dissolution
13.1. The duration of the Division shall be perpetual unless the officers of the Division unanimously determine that it should be dissolved. The officers shall inform the membership that the Division is to be dissolved.
13.2. Upon the dissolution and final liquidation of the Division, the officers shall, after paying or making provision for the payment of all the debts and liabilities of the Division, distribute all of its assets to the Council for Exceptional Children for use in one or more exempt programs/purposes within the meaning of Section 501(c)(3) of the Internal Revenue Code (or corresponding section of any future federal tax code). 

13. 3. Under no circumstances shall any of the property or assets of the Division during its existence or upon dissolution go to or be distributed to any officer, member, employee, or subsidiary of the Division.

ARTICLE XIV---Parliamentary Procedures
14.1. The rules contained in the current edition of Robert’s Rules of Order Newly Revised shall govern the Division in all cases to which they are applicable and to the extent they are not inconsistent with these Bylaws or with any policies or rules of order the Division may adopt.

APPENDIX B
DCDD AWARDS

HONORS OF THE DIVISION

The Honors of the Division for Communicative Disabilities and Deafness (DCDD) recognizes distinguished contribution to DCDD and is the highest honor the Division can give. 

ELIGIBILITY:

· DCDD member for 10 years or more.

· Significant involvement in DCDD governance or DCDD programs over a long period of time.

· Recipient is associated with a major program or activity that had a major impact on DCDD.

· Although typically conferred near the end of a professional career, the quality of the achievements and the influence on DCDD are of greater importance than length of service.

---------------------------------------------------------------------------------------------------------------------

AWARD FOR DISTINGUISHED CONTRIBUTION

The DCDD Award for Distinguished Contributions recognizes the importance of an individual who has made significant contributions to communicative disabilities and deafness through excellence in academic teaching, research, or service to the profession.

ELIGIBILITY 

· Recipient may be a member or a nonmember of DCDD.

· The award recognizes a DCDD member or others who have made significant contributions to DCDD’s programs and activities at the local, state/provincial, national, and/or international level over an extended period of time or for completing a single project that had a major influence on DCDD,or who have made significant contributions to the profession.

---------------------------------------------------------------------------------------------------------------------

AWARD FOR OUTSTANDING PUBLICATIONS

The DCDD Award FOR Outstanding Publications recognizes a professional who has made significant contributions to the literature in communicative disabilities and/or deafness in the areas of theory, practice, basic or clinical research, education, and administration as exemplified by a body of  work appearing in professional journals and other professional publications (books, conference proceedings, etc.)
ELIGIBILITY

· Must be well-recognized in the field for research contributions.

---------------------------------------------------------------------------------------------------------------------

CERTIFICATE OF APPRECIATION

The Certificate of Appreciation recognizes contributions of members and nonmembers who have participated in DCDD governance and program activities one time or for a short period of time.

ELIGIBILITY

· Recipient may be a member or nonmember of DCDD.

· Served as a DCDD Executive Board member or as Chair of a DCDD Committee.

· Typically given at the end of member’s term of office or when he/she no longer serves on the Board or as Committee Chair.

· May be given to DCDD members who have served on a Committee or who have provided other services for DCDD one time or for a short time.

· May be given to non members who have provided services for DCDD one time or for a short time.

· Given to division members for longevity of membership at the decade years (10, 20, 30, etc.)

ADDENDUM

Voting Privileges at Executive Board Meetings

Report prepared by: David F. Conway, Secretary

March 26, 2004

Background

Article VIII, Section 1of the Constitution & Bylaws, identifies the members of the Executive Board as follows:


Immediate past president


President


President-elect


Secretary


Financial Officer


Chairs of Constituent Committees


Chairs of Standing Committees


Division representatives to CEC Representative Assembly

As designated members of the Executive Board, these individuals have full parliamentary privileges (including making motions and voting on those motions) during Board meetings. Please note that this list does not include certain individuals who are appointed by the Board and who are requested to attend Board meetings to provide reports on their activities (i.e., CAN Coordinator, K&S Representative, Newsletter Co-editors). Since these individuals are not named members of the Executive Board, they do not have voting status on the Board.

During the January 9-10, 2004 Board meeting, a motion was passed by the Board to grant all individuals attending the Board meeting privileges to vote on motions at that meeting. President Montgomery further instructed the Secretary to review the division’s Constitution and Bylaws to determine what changes may be needed to make this extension of privileges permanent. 

Constitution and Bylaws Revisions Issue

The “non-voting” individuals who routinely attend Board meetings actually reflect two categories – one, appointed representatives who are charged to report to the board at least annually; two, appointed representatives who become members of a standing committee/board of the division who also are asked to report to the Board. So, it would appear that the DCDD Constitution and Bylaws would have to designate that these individuals will have “voting” privileges at Board meetings. 

After study of parliamentary procedures and discussions with a trained parliamentarian, the current DCDD Secretary has determined that wording changes/revisions to the Constitution and Bylaws may not be needed in this case. The goal of extending voting privileges can be achieved through passage of a formal resolution that extends these privileges to designated individuals. With that in mind, the following resolution is presented for consideration.

If the resolution is passed by a majority vote of the presently named voting members, it would become a part of the permanent record of actions of the Board. It would be appended to the Constitution and Bylaws and would remain in force until rescinded by the Board.

RESOLUTION

Whereas: The Executive Board of DCDD is empowered by the Constitution and Bylaws to conduct the business of the division; and 

Whereas: The Board has the power to appoint individuals to assist in conducting Board and division business as prescribed in the Constitution and Bylaws (e.g., CAN Coordinator, K&S Representative, Newsletter Co-editors); and 

Whereas: Such special appointees must be members in good standing of the Council for Exceptional Children and the division and must remain so throughout the term of their appointment; and 

Whereas: The Board appointees must report on their activities to the Board; and

Whereas: The Board relies upon the counsel and advice of these special appointees in making decisions that affect the division;

Therefore, Be It Resolved: 

That, effective April 14, 2004, all Board appointed individuals attending Executive Board meetings shall be extended the privilege of introducing motions, discussing motions, and voting on motions at all meetings of the Executive Board that they attend.

The resolution was approved by unanimous vote at the April 14, 2004 meeting of the Executive Board.
